
 
 
May 6, 2020 
 
MEMO 
 
From:   Fr. Tom 
To:  All staff and clergy (to include Pre-school admin staff, part-time employees,  
           and contractors) 
 
Dear friends, 
 
I know how trying this time has been for you all.  In the midst of it all, you have carried 
out your duties with grace, effectiveness, and good humor, despite the quirks and 
challenges of zoom, livestreaming and the like.  Because we are a team, no matter what 
your individual job is, you have been helping our parishioners (and even strangers) to 
stay connected to their faith and their church.  To my eyes, you are solid gold.  Thank 
you for what you have done and for who you are. 
 
I know that some of you are champing at the bit to get back to the office in person.  With 
that in mind, I have been given the green light from my Christ Church-COVID ad-hoc 
committee to allow those staff members who want to return to the office to work to do 
so, subject to certain conditions.  But before I get to that, I want to underline that those 
who can work from home are highly encouraged to continue to do so. 
 
Additionally, this memorandum (and thus the “green light”) does NOT pertain to those in 
the following categories...  

 Those who are age 65 and older. 
 Those who have underlying medical conditions (or live with someone who does) 

such as asthma, COPD, chronic lung disease, diabetes, serious heart conditions, 
kidney or liver disease, or severe obesity or any other conditions that make one 
more susceptible to COVID according to the CDC or  

 Those who are immunocompromised. 
 
Based on the recommendation of that committee, I ask that those of you in those 
categories remain sheltered from the workplace until we have more information. 
 
Those who do NOT fall in any of those categories, starting on Monday, May 11, 
may work in the office in-person subject to the following guidelines... 
 
1.  If you are sick, or think that you are getting ready to get sick, stay home.  Some of 
the known symptoms of COVID-19 as per CDC are: cough, shortness of breath, fever, 
chills, repeated shaking with chills, muscle pain, headache, sore throat, or new loss of 
taste or smell.  One third of people with COVID-19 also get gastrointestinal symptoms 
including diarrhea, nausea, vomiting, and loss of appetite. 
 

https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-at-higher-risk.html


2.  We have ordered a no-touch infrared digital thermometer.  When it is deployed all 
staff members will be required to check-in before starting work in the morning and have 
your temperature taken.  You will be required to have your temperature taken a second 
time in the afternoon.  If you have a temperature of 99.5 or higher you will not be 
permitted to stay at work. 
 
3.  You must wear a mask when in common areas or when working with others.   
Those who have a private office may remove their mask when working alone.  If you do 
not have a mask, one will be supplied.  Each staff member who does not have their own 
mask, or would prefer to use a supplied mask, will be issued a new cloth, surgical-type 
mask every work day. 
 
4.  You must follow strict social distancing guidelines, including keeping 6 feet apart at 
all times. 
 
5.  You must observe good hygiene practices at all times, to include frequent hand-
washing and liberal use of hand sanitizer (soap and hand-sanitizer will be supplied). 
 
6.  You will be supplied with spray disinfectant or disinfectant wipes daily to clean your 
work space.  You must disinfect your work area at least three times every day, to 
include (but not necessarily limited to) your telephone receiver, your keyboard, all 
horizontal surfaces, and the doorknob to your office, if applicable.  High traffic areas will 
be disinfected by the sexton staff three times a day. 
 
Those who don’t have underlying health concerns but are over age 65, and for whom 
working in the office is essential from time to time may be given a waiver to come to 
work, so long as they... 

 comply with all of the other directives in this memo, 
 stagger the times that they work with others, with a preference to working alone 

in an office. 
 At all times, if you are living with a person who has any of the underlying 

conditions, you should not come back to work in-person.  
  
Finally, and most importantly, it is highly recommended that those staff members who 
would like to come back to work, check with your personal doctor and follow his/her 
advice. 
 
You make the church work by your dedication and your love.  I am indebted to you.  
 
Thank you, 
 
Fr. Tom 
 


